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[bookmark: _Toc189145193]ARTICLE L1 - PURPOSE 
1.01 The purpose of this agreement is to maintain a harmonious relationship between the Board and its employees and to provide a fair and equitable method of settling any differences or grievances which may arise with respect to matters covered by this agreement. 
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2.01    The employer being the Lakehead District School Board (hereinafter referred to as the Board) recognizes the Ontario Secondary School Teachers’ Federation (herein after referred to as the Union) as the bargaining agent for all designated early childhood educators and Occasional DECE’s employed by the Board, save and except supervisors and those above the rank of supervisor. 
 
2.02    The Union will inform the Board in writing, of those members of the bargaining unit who are authorized to act on behalf of the Union. 
 
2.03 	The Board recognizes the negotiating team of the Bargaining Unit as the group authorized to negotiate on behalf of the Union.   
 
2.04 	The Board recognizes the right of the Bargaining Unit to authorize the Federation or any duly authorized representative to assist, advise, or represent them in all matters pertaining to the negotiation and administration of this Collective Agreement.  The Board further recognizes the right of O.S.S.T.F. and/or the Bargaining Unit to represent a Member at any formal disciplinary meeting when the conduct or competence of the Member is being considered.  Management shall inform the Member of the right to union representation in advance of any such meeting. 
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3.01     The Union recognizes and accepts that the management of the Board and the direction of the workplace remain exclusively with the Board and the Union acknowledges that it is the exclusive function of the Board to: 
a) maintain order, discipline and efficiency 
b) hire, assign, direct, promote, classify, transfer, layoff, recall, suspend, discharge or otherwise discipline employees for just cause. 
c) determine the nature and services conducted by the Board, the methods and techniques of work, quality and quantity standards, the schedules of work, the number of personnel to be employed, make studies of, and 
d) institute changes to, jobs and job assignments, discontinue, reorganize, limit, combine or substitute and services, or part thereof, and determine all other functions and prerogative here before invested in and exercised by the Board which shall remain solely with the  Board; 
e) make, enforce and alter, from time to time, rules and regulations to be observed by employees. 
f) The Board agrees that it will not exercise any of its rights or alter any rules or regulations for the purpose of restricting or limiting the rights of DECEs as granted and preserved in this Agreement and will not exercise any of its rights in a manner inconsistent with the terms and provisions of this Agreement. 
 
3.02	No employee shall be, without just cause, demoted, disciplined, discharged with or without pay.

3.03	The Board further agrees to inform the President or designate of the DECE Bargaining Unit prior to any changes to Board policy which affect the working conditions of the DECE Bargaining Unit members. 
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4.01 	 Each of the parties agree that: 
i) no employee shall in any manner be discriminated against or coerced, restrained or influenced on account of membership or non-membership in any labour organization. 
ii) there shall be no discrimination or harassment practised, by either party, by reason of an employee’s membership or activity in the Union. 
iii) there shall be no discrimination practised, by either party, by reason of race, ancestry, place of origin, colour, ethnic origin, citizenship, creed, sex, sexual orientation, age, marital status, family status, same sex partners or handicap, as defined in Section 10(1) of the Ontario Human Rights Code (OHRC) as outlined in the Ontario Human Rights Code.  
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5.01     All designated early childhood educators shall, as a condition of employment, maintain membership in the Bargaining Unit and remain members in good standing. All new designated early childhood educators shall, as a condition of employment, join the Bargaining Unit and notification to the Union shall occur within thirty (30) days. 
 
5.02 	Effective date of ratification, on each pay date which an DECE receives a pay cheque, the Board shall deduct from each DECE in the Bargaining Unit, the O.S.S.T.F. dues and any dues chargeable by the Bargaining Unit or an equivalent amount. The amounts shall be determined by O.S.S.T.F. and/or the Bargaining Unit in accordance with their respective constitutions and forward in writing to the Board at least thirty (30) days prior to the expected date of change. 
 
5.03 	The O.S.S.T.F. dues deducted in accordance with 5.02 shall be remitted electronically to the Treasurer of O.S.S.T.F. at 60 Mobile Drive, Toronto, Ontario M4A 2P3 on or before the fifteenth (15th) of the month following the date on which the deductions were made. Such remittance shall be accompanied by a list identifying the DECE, their S.I.N. and the amounts deducted. 
 
5.04 	Dues specified by the Bargaining Unit in accordance with 5.02, if any, shall be deducted and remitted to the Treasurer of O.S.S.T.F. 6A, Thunder Bay, no later than the fifteenth (15th) of the month following the date on which the deductions were made.  Such remittance shall be accompanied by a list identifying the DECE, their employee number, the amounts deducted and the relevant pay date. 
 
5.05 	O.S.S.T.F. and/or the DECE Bargaining Unit, as the case may be, shall indemnify and hold the Board harmless from any claims, suits, attachments and any form of liability as a result of such deductions authorized by O.S.S.T.F. and/or the DECE Bargaining Unit. 
 
5.06    The Statement of Remunerations (T-4 Income Tax Slip) provided each year by the Board shall indicate the amount of fees paid by each DECE during the previous year. 
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6.01 	Definitions  
a) A grievance shall be defined as any matter arising from the interpretation, application, administration or alleged violation of this agreement including any question as to whether a matter is arbitrable.  	 
b) A party shall be defined as: 
i) the Bargaining Unit
ii)  the Board 
c) Days shall mean regular workdays unless otherwise indicated.  
6.02 	The parties recognize that each party may elect to be represented by a representative(s) of their respective organizations at any stage of the grievance procedure.  It is also understood and agreed that the Union has carriage of all grievances throughout the grievance and arbitration procedure and not any individual or group of individuals.  All agreements reached under the grievance procedure, between representatives of the Board and the Union will be final and binding. 
6.03 	Informal Stage 
An employee, with the concurrence of the Bargaining Unit, may initiate a complaint with the employee’s immediate principal/supervisor.  Such complaint shall not be considered unless brought to the attention of the Principal/Supervisor within twenty (20) working days from the time that the employee should reasonably have become aware of the issue.  The employee’s immediate Principal/Supervisor shall respond verbally no later than ten (10) days after receipt of the complaint. 

6.04 	Formal Stage 
Step One  
Failing settlement under the informal procedure, the Bargaining Unit may forward a written grievance to the Area Superintendent or designate within ten (10) working days of the informal response.  The Board representative shall make a written ruling within ten (10) working days of receipt of the grievance. 
6.05 	Step Two  
Failing a satisfactory response, the Bargaining Unit may refer the grievance to the Director of Education or designate, within ten (10) working days of the Step One response.  The Director of Education or designate shall convene a meeting of the parties to review the grievance within ten (10) working days of receipt of the Step One grievance.  The Director of Education or designate shall make a written ruling within ten (10) working days of the meeting. 
6.06      Step Three 
The Bargaining Unit shall then have twenty-five (25) working days, upon receipt of the                                 Step Two response, to accept or give written notice of intent to proceed to arbitration.                   
6.07 	Grievance Format 
The grievance shall contain: 
i) a description of how the alleged dispute is in violation of the Agreement; and
ii) the clauses in the Collective Agreement alleged to be violated; and  
iii) the relief or remedy sought; and 
iv)  the signature of the duly authorized official of the party making the grievance 
6.08 	Time Limits  
i) If the time limits for any step in this procedure to arbitration is violated, then either Party is free to institute action automatically at the next step of the sequence. 
ii) Time limits may be extended if mutually agreed in writing. 
6.09 	Bargaining Unit Grievance 
The Bargaining Unit shall have the right to file a policy grievance on behalf of an individual employee or a group of employees, in accordance with clause 6:07 (Grievance Format) at Step One within ten (10) working days of the occurrence giving rise to the grievance.  A grievance resulting from termination without just cause shall be filed at Step Two. 
6.10 	Board Grievance  
The Board shall have the right to file a policy grievance with the President of the Bargaining Unit within ten (10) working days of the occurrence giving rise to the grievance.  The Bargaining Unit shall then have ten (10) working days to respond to the Board’s grievance. 
The Director of Education or designate shall convene a meeting of the parties to review the grievance within ten (10) working days of receipt of the Board grievance. 
The Bargaining Unit representative shall make a written ruling within ten (10) working days of the meeting. 
The Board shall then have twenty-five working days, upon receipt of the Step Two response, to accept or give written notice of intent to proceed to arbitration.  
6.11 	Grievance Mediation  
At any stage in the grievance procedure, the parties by mutual consent in writing may elect to resolve the grievance by using grievance mediation.  The parties shall agree on the individual to be the mediator and the time frame in which a resolution is to be reached. 
The timelines outlined in the grievance procedure shall be frozen at the time the parties mutually agreed in writing to use the grievance mediation procedure.  Upon written notification of either party to the other party indicating that the grievance mediation is terminated, the timelines in the grievance procedure shall continue from the point at which they were frozen.  
6.12 	Arbitration  
6.12.01 	The Parties recognize that each Party may elect to be represented by counsel during the arbitration procedure. 	 
6.12.02 	Either the Board or the Bargaining Unit may, after exhausting the grievance procedure established by this Agreement, notify the other Party, in writing, of its desire to submit the difference or allegation to arbitration. The Parties shall then attempt to mutually agree upon a single arbitrator. Should the parties fail to agree upon a single arbitrator, the grievance shall be submitted to a Board of Arbitration in accordance with 6.12.04 below.  It is understood that either party may forgo the option of a single arbitrator by advising the other party of its intention in writing as per 6.12.04 below. 
6.12.03	Each Party shall pay for the expenses of and fees payable to its nominee                          and each party shall be responsible for one–half (1/2) of the expenses of and fees payable to the Chair. 
				
			        Each party shall pay for half (1/2) of the expenses and fees of the Arbitrator.


[bookmark: _Hlk181698371]                    The agreement shall be conclusive and binding upon the parties and the employee concerned, but if there is no majority, the decision of the Chair governs. In no event shall the arbitrators be authorized to alter, modify or amend any part of this agreement. 
	               6.12.04        The Arbitrator shall have the authority only to settle 
disputes under the terms of this Agreement and will only interpret and apply      this Agreement to the facts of the particular grievance involved. The Arbitrator shall have the authority to fashion an equitable remedy only where a violation of the Collective Agreement has been found. The Arbitrator shall have no power to alter, add to, subtract from, modify, or amend this Collective Agreement, nor to give any decision inconsistent with it. 
6.12.05	Unless mutually agreed otherwise by both Parties, the place of hearing and process outlined in 6.12, shall be in the City of Thunder Bay.

6.13 	Single Board Arbitration  
When either Party requests that a grievance be submitted to a single arbitrator, the request shall be conveyed in writing to the other Party to the agreement, indicating the name of the arbitrator. Within five (5) school days thereafter, the other Party shall respond in writing indicating its agreement of arbitrator or suggesting three (3) alternate names. Agreement on the sole Arbitrator must be reached within twenty (20) days of the notification to have the matter referred to arbitration.
If the Parties fail to agree upon an arbitrator within twenty (20) days of receipt of the written notification of desire to move to arbitration the appointment shall be made by the Ministry of Labour upon request of either Party

6.14 	There shall be no reprisals of any kind taken against any member because of participation in the grievance or arbitration procedure under this agreement. 
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7.01     There shall be no strikes or lockouts during the term of this Agreement. The terms “strike” and “lockout” shall be as defined in accordance with the Ontario Labour Relations Act. 
 
7.02 	The Board will not require a DECE to perform the duties of other employees who are on a legal strike against the Board or who are locked out by the Board. 
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8.01	"UNION" means the Ontario Secondary School Teachers’ Federation. 
 
8.02	"BARGAINING UNIT" means the Ontario Secondary School Teachers’ Federation of
 Ontario, designated early childhood educators’ Bargaining Unit, District 6A. 
 
8.03	“BOARD" shall mean the Lakehead District School Board. 
 
8.04	A DESIGNATED EARLY CHILDHOOD EDUCATOR shall mean a qualified employee in good standing with the College of Designated early childhood educators or working on a Letter of Permission as a DECE 
 
8.05	An unqualified DECE shall mean a person who does not hold the qualifications of a 
DECE as outline in 8.04.  An unqualified DECE will not fill Long Term Occasional positions, Temporary positions or be considered for the Permanent Hire List unless a qualified DECE candidate is not available.
8.06 	A FULL TIME DESIGNATED EARLY CHILDHOOD EDUCATOR means a permanent employee required to work thirty-five (35) hours per week on a regular basis. 
8.07 	A PART-TIME DESIGNATED EARLY CHILDHOOD EDUCATOR means a permanent employee required to work less than thirty-five (35) hours per week on a regular basis. 
 
8.08	An OCCASIONAL DESIGNATED EARLY CHILDHOOD EDUCATOR shall mean an 
occasional DECE who temporarily replaces a permanent DECE during illness or leave of absence. This position will conclude upon the return of the incumbent and no later than the end of the school year.  Time worked by an Occasional DECE in a temporary position shall not be considered as time served for the probationary period or for seniority purposes. 
 
 	Occasional positions include: 
 	 
(i) CASUAL - a position expected to last less than fifteen (15) days. 
 
(ii) LONG TERM OCCASIONAL POSITION - a position that is known to be fifteen (15) workdays or longer replacing the same DECE in the same assignment. This position will conclude upon the return of the incumbent and no later than the end of the school year.  
 
(iii) TEMPORARY POSITION - a Long-Term Occasional DECE who has been temporarily assigned to a school above complement to address specific school concerns pertaining to the Early Learning Kindergarten program.  The position will not exceed four (4) months in length unless mutually agreed to by the parties. 

8.09	OCCASIONAL DECE LIST shall mean a list of occasional DECEs qualified to work as a DECE who have been accepted by the Board to work as an occasional DECE. A list identifying qualified and non-qualified DECEs will be provided to the Bargaining Unit President by September 30 and within 30 days after the conclusion of a recruitment for occasional DECEs.  Excluding those on an approved Leave of Absence or those who had not been hired in time to be eligible for a full school year, Occasional DECEs shall be removed from the list if they have worked fewer than ten (10) Full-Time Equivalent (FTE) days during a school year or if they have not returned their Intent Memorandum.

8.10	A SESSIONAL POSITION shall mean a permanent position that is above the bargaining unit FTE complement as of June 30 and that becomes available after the start of the school year.  This position is deemed sessional for the remainder of the school year although the DECE does not retain a permanent tie to that position. Seniority will accumulate from the first day of the sessional position.  Part-time sessional positions will be offered by order of seniority to part-time DECEs whose schedules would permit the additional FTE without disruption to their original placement.

8.11	Wherever used herein, RETIREMENT means the act of ceasing to be employed by the Board upon becoming eligible for and accepting a pension.   

8.12	SERVICE shall be defined as the length of active continuous service with the Board and shall not include any period of time in excess of 30 days while the employee is on a Leave of Absence or Lay Off.  Employees on maternity/adoption/parental leave shall accumulate service as determined by the Employment Standards Act.  Notwithstanding the above, layoff periods during July and August shall not be deducted from accrued service for the purpose of increments as outlined in Article 11.03.  

8.13	EXTENDED DAY (Program) shall mean the extended day program as contemplated in the Early Learning Program for Ontario beginning September 2010.

8.14 	VACANCY is a position which becomes vacant due to the resignation, retirement, death or termination of a permanent DECE or a new permanent position.  

8.15	PERMANENT HIRE LIST shall mean the list from which new permanent positions will be hired.  Qualified DECEs on the Occasional DECE List will be considered.  
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(The following Article does not apply to DECE occasional staff) 
 
9.01     Seniority of an employee shall be defined as length of uninterrupted service in the Bargaining Unit from the last date of hire to a permanent position with the Board. 
 
9.02    Employees on lay off shall be deemed to have uninterrupted seniority during the period    of lay off. 
 
9.03    The Board shall establish a seniority list on March 1st and October 1st of each school year. The list shall be forwarded to the President of the Bargaining Unit. The local President shall have twenty (20) working days to raise, in writing, any objections to the List. At the end of this time, if there are no objections, the list shall be accepted as final and complete. 
 
9.04    Seniority shall cease, and employment shall be terminated for any of the following reasons: 
a) if the employee resigns. 
b) if the employee is discharged and the discharge is not reversed through the 
Grievance and Arbitration procedure. 
c) if the employee is absent without leave and without a justifiable reason to the 
Board. 
d) the employee, without explanation, fails to return to work immediately after the Board has been notified by a doctor or Workplace Safety & Insurance Board that the employee is able to return to work. 
e) if the employee is on layoff and fails to return to work after being notified by the 
Board to do so. 
f) if an employee overstays a written leave of absence which has not been extended by the employer prior to the conclusion of the original leave of absence. 
g) if the employee retires. 
 
9.05	Employees on approved leaves of absence shall continue to accrue seniority during such leaves.  

9.06	When a DECE’s seniority ceases to accumulate and moves down the seniority list, the DECE’s name shall be placed on the top of the appropriate month of the following year on the seniority list.

9.07	For the purposes of determining surplus to a school, seniority at each individual school will be based on the definition in 9.01. For clarity, placement of surplus DECEs will only occur as part of the process outlined in 16.03.3.  
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10.01 	DECEs shall serve a probationary period of ninety (90) days of active service, commencing with the original date of hire to a permanent position. 
10.02 	Occasional DECEs shall serve a probationary period of one year of active service.  One year of active service shall be equal to or greater than 90 working days. 
10.03 	The probationary period may be extended for any periods of absence over 10 days. 
10.04 	The Board may extend the probationary period at its exclusive discretion with cause for a further three (3) months. The Board shall notify the employee and Union of this extension. 
10.05 	Employees serving a probationary period shall be entitled to all rights and benefits under this agreement, except that the Board may discharge probationary employees at its discretion provided that such discretion is used on a fair and reasonable basis. 
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11.01 Employees will be paid according to the salary scale set out in Appendix A which forms part of this collective agreement. 
 
11.02  Employees will be paid bi-weekly, by direct deposit to the Employee’s credit in a branch of a chartered bank, credit union, or trust company as designated by the Employee and located in the City of Thunder Bay with a computerized system compatible with that used by the Lakehead District School Board. The Board will distribute records of earnings to each employee. 
 
(Clause 11.03 does not apply to DECE occasional staff.) 
11.03	An employee shall, subject to satisfactory performance, receive the increment as shown on the salary schedule, as outlined in Appendix A, commencing with the anniversary date of the Employee’s date of hire for this period of active service with the Board.  
 
11.04   In the event of an error in salary, the Board shall make the appropriate adjustment equal to the amount required to correct the amount over or under paid during the school year in which the error is discovered. Where a correction of an error requires that an employee repay an amount in excess of two hundred ($200) dollars, a schedule of payment shall be determined by mutual consent of the Board and Employee. The Board will pay any monies owing as soon as possible. Advanced pay may be available upon request. 
 
(Clause 11.05 does not apply to DECE occasional staff.) 

11.05 	Claim for recent related experience, if any, shall be made in writing by the employee at the time of hiring. The employee shall cooperate with the Board by providing verification of previous experience.  
 
The Board will credit the employee with one increment on the salary scale for every two (2) years of related experience, as outlined in Appendix A, to a maximum of two increment levels.  
 
Effective September 1, 2012, the Board will credit the employee with one increment on the salary scale for every year of related experience, as outlined in Appendix A. 

11.06	A casual employee who has worked for the Board for one year or more and is employed in an LTO position will be paid at the Qualified DECE rate with year 0 experience on the pay grid for the duration of the LTO. 
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12.01	An employee shall have access during normal business hours, or other such time as may be arranged, to review the Human Resources file that relates to that employee. Such access shall be granted upon reasonable prior notice and in the presence of a member of the Human Resources/Payroll Department or other person as designated by the Board. 
An employee shall receive a copy of any documentation placed in their Human Resources file which may raise an issue of concern with respect to performance or be detrimental to the employee. 
Access to, and the disclosure of, any personal information on an employee shall be governed by the provisions of the ‘Ontario Municipal Freedom of Information and Protection of Privacy Act’. 
12.02.01	Documents contained in a DECE’s personnel file which are of a disciplinary or negative nature shall be kept at the Education Centre.  Such documents shall be removed from the file at the request of the DECE and returned to that DECE after twenty-four (24) months, provided that the personnel file has been free of any written warning or disciplinary action during the intervening period. 
12.02.2	Notwithstanding 12.02.1, records of disciplinary actions pertaining to sexual or physical misconduct or other actions affecting the safety or well-being of the students and/or staff will remain in the file. 
12.02.3	After twenty-four (24) months, a DECE may make a request to the appropriate superintendent, in writing, to have records of disciplinary actions as per 12.02.2 removed from his/her file if the DECE has had no additional related letters placed into the file since the date of the letter in question. 
The appropriate superintendent shall respond, in writing, within 15 school days as to whether or not such a request shall be granted.  Where the request is denied, the Superintendent shall provide the reason for denial, in writing, to the DECE.   
Where a request is denied, the DECE may make subsequent requests annually for its removal. 
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13.01   Each member of the bargaining unit shall be provided with a digital copy of this collective agreement within 30 days of signing this agreement.  The Board agrees to provide 3 copies per school (2 for staff,1 for administration) and will absorb the cost of printing of these copies.  The cost and distribution of any printed copies required by the union shall be absorbed by the union.
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14.01	Hours of Work - The regular hours of work during the school year for full time DECE personnel shall be seven (7) continuous hours per day, exclusive of a lunch break, between the hours of 7 a.m. and 4 p.m. The workday for DECE’s shall coincide with the operational needs of the school as determined by the Board. The Board will notify the Union of any changes to hours of work, prior to the change being implemented. 
14.01.01	Outdoor time shall be mutually agreed upon between the DECE and the FDK Partner and then presented for final approval by the school administration.  	
	
14.02	Work Year – The regular work year for all permanent DECEs shall be those days determined by the Ministry of Education and the Board to be school days as the term is used in the Education Act. 	
	
In addition, DECEs who choose to work additional days prior to the start of the school year to prepare the classroom and plan with their FDK partners shall be granted up to two (2) lieu days in accordance with 14.06 

14.03 	Lunch Break - There will be an unpaid scheduled lunch break of thirty (30) consecutive minutes, free of duties for those employees scheduled to work more than five (5) hours per day, as determined by the School Principal. Every reasonable effort shall be made to schedule the break during non-instructional periods. 
 
14.04   Rest Periods - A full-time DECE shall be scheduled for two (2) fifteen (15) minute paid rest periods each day.  A half time DECE shall be scheduled for one (1) fifteen (15) minute paid rest period within each half day worked. Where possible, the scheduling of such rest periods shall be during non-instructional periods.  It is understood that unforeseen circumstances may necessitate the rescheduling of rest periods on a particular day.   
 
14.05  Overtime - When an employee is authorized in advance by the school Principal to work overtime in excess of seven (7) hours per day or thirty-five (35) hours per week, the employee will be entitled to time off in lieu of overtime worked at the rate of time and one half (1/2) in accordance with clause 14.06.  Examples include parent interview nights, kindergarten registration evening, and welcome to kindergarten night. 
 
14.06   Lieu Time - Lieu time may be taken at no cost to the Board, at a time mutually acceptable to the DECE and the Principal prior to the end of the school year. The DECE will keep track of lieu time on the “Board Lieu Time Form”.  The Union President will be notified which Professional Development days will be allotted for lieu time prior to the school year.

14.06.01 	In the event that a DECE has transferred to an alternate school in the middle of the year they will be able to carry their lieu time to the new location if appropriate documentation is provided and signed by the previous Administrator 
 
14.07   Travel Time - DECEs who are authorized by the Board to use their own vehicles on 
Board business shall be paid an allowance as outlined in the policy on Travel Compensation. It is understood that this clause is not applicable to those employees travelling from one location to another as part of their regular assignment.   
 
14.08   Professional Development - The Board shall provide information to the Bargaining Unit 
President about Board sponsored workshops, courses and curriculum meetings. DECEs 
may participate on a voluntary basis subject to the availability of space. Where the Board requires and approves a DECE to take a work-related course, such employee shall not lose pay for regular scheduled hours. 
 
 	The Board and the DECE Bargaining Unit shall form a Joint Advisory Committee on professional development.  The role of the committee is to discuss program and learning needs. 
 	  
The committee shall consist of an equal number of DECEs as appointed by the DECE Bargaining Unit President and of Board representatives to a maximum of four (4) members in total. 
 
The committee shall meet a minimum of two (2) times per year. 

14.08.01	Each DECE will be given one (1) Board assigned Professional Activity Day to work on their Continuous Professional Learning portfolio which is a College of Early Childhood Educators requirement 
 
14.09 	If a DECE, not working in the Extended Day Program, works prior to the commencement of the school year or following the end of school, as required by the Principal, the DECE will be entitled to time off in lieu of time worked. 
 
14.10 	Night Attendance - The Board will attempt to notify DECEs twenty-four (24) hours in advance (except in cases of emergency) of any night activity in the schools or offices of the Board where it is necessary to have a DECE in attendance.  
 
14.11 	Supervision Duties
 
DECEs may be assigned supervision duties, primarily, but not exclusively to kindergarten students during the workday, as determined by the school Principal.  Such supervision shall be assigned equitably between DECEs at the worksite. Every effort will be made to assign duty outside of the instructional time. If it cannot and should it occur more than 3 consecutive days, the bargaining unit president will be notified. 

14.12 	In the event that the Board offers an Extended Day Program, the following shall apply: 
 
a) Start and end times as identified in Article 14.1 shall not be in effect in the schools that are offering the Extended Day Program. 
 
b) Where it is not possible to schedule seven (7) continuous hours, the seven hours for full time employment may be non-consecutive.  
 
c) Supervision as outlined in 14.11 may be expanded to include children who are enrolled in the Extended Day Program. 
 
d) The work year as identified in Article 14.02 shall not apply. 
 
e) Clause 14.09 shall not apply. 
 
f) This Article in no way restricts the Board’s right to staff a school. 
 
14.13	In the event that the Board offers an Extended Day Program during the months of July and August, the Parties agree to meet to discuss employment related issues including but not limited to vacation, staffing and working twelve (12) months per year.  

14.14	An Occasional DECE who reports for an assignment and has a job number from the Automated Dispatching Service and who is not required shall be assigned professional duties by the Principal or re-assigned to an alternate location for one-half day.  Provided the Occasional DECE accepts the half-day assignment, the member will be paid for one half-day. 

14.14.01	Exclusive of school closures due to inclement weather, the Board shall give a minimum of one (1) hour notice of cancellation of any pre-arranged assignment. Without one (1) hour notice, the Board shall pay the casual employee for that assignment, if another assignment cannot be found.

14.15	All casual employees in an LTO position shall have the opportunity to attend all 
Professional Development days.  These employees shall be paid their daily rate for each day attended. 
 
14.16	The Automated Call Out Supply Service Program will be used to enter DECE absences and contact occasional DECEs.  The program will call all qualified DECEs before contacting a non-qualified DECE.  

14.17	Any DECE who travels outside of the city limits of Thunder Bay as required by the Board or through the placement process, entailing a round trip in excess of 40 km from the DECE’s home will be paid an allowance as follows:  

(Number of kilometers [round trip] - 15) x m x td  
Where m = 35% of the Board mileage allowance/km and td = the total number of days in the assignment in the school year. Distance will be calculated from place of residence to school by the most reasonable and direct route. If the round trip is less than 40 km, no allowance will be paid.  
 
If the round trip is more than 130 km, the allowance paid will be based on 130 km.  
 
The formula will not be prorated based on the percentage of the day that the DECE works.  

 
[bookmark: _Toc189145207]ARTICLE L15 – LAYOFF & RECALL  
     (the following article does not apply to DECE occasional staff) 
 
15.01	A lay-off shall be defined as the elimination of a permanent position held by a DECE or the reduction in permanent hours of work. 

15.02	In cases of layoff, the Board shall lay off employees in reverse order of seniority, providing the remaining employees have the qualifications (i.e. French Immersion) and have not had an unsatisfactory performance appraisal.  

15.03	A displaced employee will be placed into a position(s) held by the least senior employee(s) on the basis of their contractual status and timetable compatibility.  A vacant position shall be considered the least senior position.

15.04	If the Board intends to initiate layoffs, it will, as soon as possible, meet with the Bargaining Unit President at a Labour Management Committee meeting, to discuss the impact of the layoffs and review options to reduce the impact of such layoffs.  Notices of lay off will be given by June 20th of each school year.

15.05	An employee shall have the opportunity of recall from a layoff to an available opening, in order of seniority, providing the employee has the qualifications (i.e., French Immersion) to perform the available job. If there are no DECEs on recall with French qualifications, the opening will be offered to the most senior DECE on the recall list, and the DECE will be required to communicate in French with the students.

15.05.01	Any DECE shall have the right to refuse an offer of recall if it is not of equivalent hours and qualifications from which they were laid off. The DECE shall not forfeit any right of recall under this article for such refusal.

15.06	DECEs on recall shall be offered all assignments outlined in articles 8.06, 8.07, 8.08 and 8.10 before the assignments are offered to an occasional DECE regardless of length of assignment.

15.07	It is the sole responsibility of the employee who has been recalled to notify the Board of their intention to return to work within five (5) working days, exclusive of Saturdays, Sundays or paid holidays. The employee is responsible for maintaining an up-to-date listing of their current address and telephone number with the Board. 

15.08	Redundant DECEs shall retain recall rights and continue to accumulate seniority in the bargaining unit for three (3) years from the effective date of lay-off.

15.09	DECEs on the recall shall be placed on the Occasional DECE list and made available for general calling.

15.09.01 	DECEs recalled to any position will be paid at the rate they would have received prior to layoff.

15.09.02	Such DECEs shall remain on the recall list for recall to a permanent position for three (3) years and then added to the permanent hire list for an additional two (2) years. Seniority will cease once the DECE is placed on the permanent hire list.  
 
[bookmark: _Toc189145208]ARTICLE L16 - JOB VACANCIES/PLACEMENT 
    (the following article does not apply to DECE occasional staff) 
 
16.01 	Job assignments for each school year will be dependent on the needs of the system as determined by the Board and the seniority of the DECE 
 
16.02 	The Board shall notify the DECE President, in writing, of an DECE selected for any position. The Board will provide the Union President with the name, address, telephone number, worksite and contractual status of all new hires. 
 
The Board will provide all new DECEs with a Union Membership Package as supplied by the Union. 

16.02.01	Any permanent or long-term occasional position that becomes available will be filled from the permanent hire list in seniority order.  The seniority of an employee on the Permanent Hire list shall begin on the date of hire with the Board.
 
16.03	Placement for September 
 
16.03.01	After the Board has established a tentative staff complement for a school, the Board will identify if a DECE on staff will become surplus to the school.  DECEs declared surplus as per 9.07 will be informed by their principal when staffing allocations have been determined at their school. The Bargaining Unit President shall be provided this information prior to the notification of the DECE.  
 
16.03.02 	The Human Resources Department will distribute a list of known available school locations to all DECEs by May 15th.  All DECEs may submit a completed Request for Placement Form by May 22nd to the Human Resources Department indicating up to eight (8) locations in preference order in which they wish to be assigned.   Requests will be considered based on the following:  system needs, seniority, the number of early learning classes, enrolment per class, and scheduling/travel time. 
 
16.03.03 	Having received the Request for Placement Form, the Superintendent of Education or designate, in consultation with the Bargaining Unit President shall fill all vacancies by assigning those surplus DECEs and all other permanent DECEs to the positions available on a seniority basis. Notwithstanding the above, system needs to reflect the board’s duty to accommodate or French Immersion will be addressed prior to seniority. 
 
16.03.04 	Prior to June 20th Human Resources will give written notice to each DECE of their placement in a position for the following September. Such notice shall contain the following: the date the position is to commence, the location(s) where the work is to be performed and the hours to be worked at each location per week. 

16.03.05 	Prior to the end of the school year, Human Resources will provide the President of the Bargaining Unit with a copy of the placement notices given to each DECE as in 16.03.4 above. 
 
16.03.06 	Should a position become available at the school prior to the commencement of the year where a DECE had been declared surplus the DECE shall be provided the opportunity to be placed in the available position. 

16.03.07 	School Closure/Amalgamation

When one or more worksites are closing or amalgamating with another worksite, the DECEs from both worksites shall be merged into the new or amalgamated worksite.   The DECEs in the two worksites shall have first rights to the amalgamated worksite based on seniority.
16.03.08	In the event that there isn’t a French DECE available for a position in the French Immersion program the position can be filled with a qualified English DECE. The DECE will be required to communicate in French with the students. 		

16.04	After School Start Up 
 
16.04.01	If an employee’s position is eliminated or reduced in F.T.E. after the start of the school year, the employee will be placed in accordance with Article 15.  In circumstances where an incumbent wishes to stay in the position and accept a decrease in F.T.E., they must apply for a Leave of Absence from the reduced portion of their F.T.E. for the balance of the school year or until the position is increased, whichever comes first. 
 
16.04.02 	In circumstances where a position can be increased at a school after commencement of the school year, the incumbent staff member shall have the opportunity to accept the increase in time on a sessional basis.  Should the employee not be interested in an increased F.T.E., the Board shall then fill the position on a sessional basis from permanent DECEs on the basis of availability, and seniority subject to satisfactory performance reviews.  Should no permanent employee be selected on this basis, the Board will fill the position on a sessional basis from the Permanent Hire List. 
 

16.04.03	Temporary vacancies that occur during the school year shall be filled by the Board with employees from the recall list and then the permanent hire list and then the Occasional Early Childhood Educators List until the end of the school year. Unqualified DECES shall not hold LTO positions as outlined in 8.05. 	

The union President will be notified when a position is filled.

16.04.04	Notwithstanding 16.03.5, if after the commencement of the school year a sessional position is created to fill a permanent vacancy as per 8.10, the DECE who had been declared surplus at the school will have the right to return to the school the following year if enrolment creates a vacancy. 

16.04.05 	In the event that a permanent DECE retires and chooses to supply, the DECE will be added to the DECE Supply list upon a positive reference check from their most recent Lakehead Public Schools supervisor, while in the role of DECE, dated within 6 months of retirement.


ARTICLE L17 - STATUTORY HOLIDAYS AND VACATIONS 
    (the following article does not apply to DECE occasional staff) 
 
17.01 	All permanent DECEs are entitled to the following paid holidays without reduction in pay. 

The statutory holidays for 10-month permanent employees are as follows; 
· New Year’s Day 	● 	Good Friday 
· Easter Monday 	● 	Victoria Day 
· Canada Day 		● 	Thanksgiving Day 
· December 24th 	● 	Christmas Day 
· Boxing Day 	 	● 	December 31st 
· Family Day
 
· (2) Floating Holidays in lieu of Remembrance Day and Heritage Day 
· (1) Floating Holiday as scheduled by the Board during the Christmas Break. 

 *In lieu of Canada day, payment for the Canada day statutory holiday will be allocated to the 1st unpaid day during the Christmas break.

17.02	Occasional DECEs are entitled to statutory holiday pay in accordance with the Employment Standards Act.

17.03	Vacation Pay - A ten-month permanent employee shall receive vacation pay on each pay. Vacation entitlement shall be based on accrued service as of June 30th in accordance with the following:









	[bookmark: _Hlk192960598]Seniority Range From
	Seniority Range To
	Vacation Percent

	0
	1
	4%

	1
	3
	5%

	3
	8
	7.5%

	8
	10
	9.5%

	10
	12
	10.5%

	12
	14
	11%

	14
	15
	11.5%

	15
	16
	12%

	16
	18
	12.5%

	18
	20
	13%

	20
	22
	13.5%

	22
	24
	14%

	24
	25
	14.5%

	25
	99
	15%




17.04	Each year equates to 12 months of active service.  
 	
17.05	Occasional employees are entitled to vacation pay as per the ESA. 


ARTICLE L18 - SICK LEAVE 
(the following article does not apply to DECE occasional staff in casual positions) 
 
18.01   A Short-Term Leave and Disability Plan outline in C12.0 of the collective agreement will be extended to cover the twenty-six (26) week waiting period after which time, the Board’s current Long Term Disability Plan will take effect. A DECE on Long Term Disability shall maintain ties to their original position from the start date of receiving Long Term Disability benefits for a period of up to two (2) years, then the employee will lose their ties to their position and go back to the system for placement purposes.
 
18.02 	An employee will not be entitled to sick pay during a period of lay-off or leave of absence without pay or during a vacation period. 
 
18.03 	When sick pay is claimed, proof of disabling sickness or accident will be furnished by a medical practitioner if requested by the Board. The Board shall pay the associated costs of such requested documentation. 

Should the parties agree that an independent medical examination is required the member shall receive a copy of the IME report.

18.04 	Employees on sick leave shall maintain an ongoing liaison with the Board and confirm their anticipated date of return to work. 
 
18.05   Employees, with appropriate medical documentation, will participate in the Boards modified work program. 
 
18.06 	The employee’s share of the employer’s Employment Insurance Premium reduction will be retained by the Board towards offsetting the cost of the benefit plans contained in this agreement. 
 

[bookmark: _Toc189145209]ARTICLE L19 - BENEFITS 
(the following article does not apply to DECE support staff) 
 
19.01 	Pension Plan - Employees in this Bargaining Unit, who are eligible, shall as a condition of employment enroll in Ontario Municipal Employees Retirement System (OMERS), in accordance with its terms and conditions. Certified teachers are required to enroll in Teachers Pension Plan (TPP). 

19.01.01	Occasional DECEs may enroll in the Ontario Municipal Employees Retirement    System (OMERS), in accordance with its terms and conditions.
 
Employees Greater Than .75 F.T.E. 
 
19.02 	Permanent employees in this category are required to participate in all Board benefit plans listed below, unless proof of coverage can be provided to the satisfaction of the Board. This exclusion does not include Long Term Disability. 
	 
 
[bookmark: _Toc189145210]ARTICLE L20 - LEAVES OF ABSENCE 
  (the following article does not apply to DECE occasional staff) 

20.01 	LEAVE OF ABSENCE WITHOUT LOSS OF SALARY OR SICK LEAVE CREDITS with permission of the principal or designate and for the specific purpose indicated. 
 
20.01.01	Leave on Compassionate Grounds 
 
(a) Illness - Immediate Family 

i. This covers an absence from duty due to severe illness in the DECEs immediate family of up to but not exceeding five (5) workdays per incident. When used herein, immediate family shall include only father, mother, spouse, son, daughter, legal guardian, sister, brother, father-in-law and mother-in-law. Central Spouse updated language: for 20.01.01 includes both married and unmarried couples.

ii. In the event of a serious illness in the immediate family, a DECE may be provided additional days with the approval of the Manager of Human Resources or designate. Such approval shall not be unreasonably withheld.

(b) Bereavement - Immediate Family 
 
This covers an absence from duty due to a bereavement in the DECEs immediate family, of up to, but not exceeding five (5) workdays on any one occasion. When used herein immediate family shall include father, mother, sister, brother, spouse, son, daughter, father-in-law, mother-in-law, grandparents, grandchildren, legal guardian, sister-in-law and brother-in-law. 
 



(c) Bereavement - Other 
 
This covers an absence from duty for one (1) workday for attendance at the funeral of a family member not listed in (a) or (b) above, or close friend, with approval of the Principal.  

(d) Paternity Leave 
 
This covers absence from duty of a DECE of up to, but not exceeding two (2) school days to attend to the birth of a child in which the DECE has a parenting responsibility. Should the employee request compassionate leave at the time of the birth of the child, the total days of compassionate leave for paternity and illness shall not be greater than five. 
 
	20.01.02 	Absence on Board Business 
 
A DECE may be absent from duty on Board business when directed to do so. 
 
	20.01.03 	Absence for Jury Duty and Witness 
 
A DECE may be absent from duty when called for jury duty or when subpoenaed as a witness.  DECEs will receive full salary but must reimburse the Board for any money received for serving, excluding meal and travelling allowances. 
 
	20.01.04 	Absence to Take Courses 
 
Subject to approval by the appropriate Superintendent, a DECE may be granted a leave of absence to attend a course offered by the Board for improving professional status. 
 
 
	20.01.05 	 Leave for Union Business 
 
The Bargaining Unit President or designate shall be granted up to a 1.0 FTE leave in order to conduct Union Business.  The Bargaining Unit will be invoiced for the cost of replacement which will be based upon the annual salary and benefits of the lowest grid step DECE in the system at September 1 of each school year, pro-rated according to release time and result in no additional cost to the Board.   
 
At the end of the term, the Bargaining Unit President shall return to the last position held if it exists, or if it does not exist, the employee shall be placed in accordance with Article 16 Job Vacancies/Placement. 
 


20.01.05.1 	A DECE may be absent from duty for the purpose of carrying out 
Union Business subject to prior approval from Human Resources. The Bargaining Unit will be invoiced for replacement costs. Two days notification to the school Principal is required. 
 
20.01.05.2 	Appropriate replacements shall be hired by the Employer for members on Federation leave.  Replacements will not be hired for Professional Activity days. 
 
20.01.05.3 	Members on such leave shall receive from the Employer, full salary and employee benefits including the accumulation of credit for experience; seniority; sick leave; and all other rights and privileges under this Collective Agreement. The Bargaining Unit will be invoiced for replacement costs. 
 
20.01.05.4 	Members on Federation leave who access any paid and/or statutory leave as provided for in the Collective Agreement and/or statutory leave as provided for in the Collective Agreement and/or in legislation shall be replaced by a member identified by the Bargaining Unit.   
 
20.01.05.5 	Employer-paid time release shall be granted to members who serve as Federation representatives on Employer-Employee committees which are designated in the Collective Agreement and convened during work hours. Additional committees may be agreed to by the parties. 
 
20.01.05.6 	At the request of the Bargaining Unit, the Board shall excuse from their duties up to three (3) members of the Bargaining Unit designated as negotiators for the Bargaining Unit. The Board shall release these representatives for negotiating meetings with the Board, up to a maximum of fifteen (15) school days per school year with full rights as per 20.01.05.3. Any additional days will be subject to 20.01.05.1. 
 
	20.01.06 	Leave to Write Examinations 
 
This covers an absence from duty of a DECE to write examinations or trade tests leading to the advancement of the DECE’s academic or professional qualifications. An absence under this clause shall be for the period of the examination only plus any required travel time to the place of the examination. 
 
	20.01.07 	Leave to Attend Conventions and Conferences 
 
A DECE may be absent from duty to attend a convention or conference when officially designated as a delegate by the Board. 
 
	20.01.08 	 Absence for Other Reasons 
 
A DECE may be absent from duty for a reason not set out above but which may be a valid one, but only when such leave is granted by the Board. 
 
 
	20.01.09 	Additional Leave 
 
Leave of absence, without loss of salary, at no cost to the Board may be granted to a DECE, on written application to Human Resources for the following reasons: 
 
a) Attendance at a family graduation. 
b) Attendance at a family wedding. 
c) Attendance at a family anniversary. 
d) Attendance at a convention or conference as a non-Board delegate; or 
e) Personal or family business not specifically set out above and which normally cannot be conducted outside of school hours. 
 
Provided an occasional DECE is obtained, the cost of an occasional DECE shall be deducted from the DECE’s salary. The cost of occasional coverage shall include the salary paid, plus the Board’s share of the Canada Pension Plan, Employment Insurance, Workplace Safety and Insurance Board and Employer’s Health Tax. 
 
 
20.02	LEAVE OF ABSENCE WITH A SALARY DEDUCTION 
 
	   20.02.01 	Pregnancy/Parental Leave 
 
The Board will grant a leave of absence without pay to pregnant women in accordance with the Employment Standards Act as amended and in accordance with Federal Statutes. Extensions to the minimum maternity leave as defined in the Employment Standards Act shall be a leave of absence with salary deduction and must be applied for in accordance with the procedures for obtaining leaves.  For a maximum period of fifty-two (52) weeks maternity/parental leave, the Board will maintain the Board's share of the applicable benefits. 
 
For the two-week waiting period for E.I. benefits during a maternity leave, the Board will pay benefits equal to 100% of the employee’s regular salary.  This is applicable only to an employee who has passed their probationary period. 
 
As per the Central Terms (2014-2017) the following SEB plan will apply: 
 
a) The Employer shall provide for permanent employees and employees in term assignments who access such leaves, a SEB plan to top up their E.I. Benefits. An employee who is eligible for such leave shall receive salary for a period immediately following the birth of her child, but with no deduction from sick leave or the Short Term Disability Program (STLDP). The SEB Plan pay will be the difference between the gross amount the employee receives from E.I. and her regular gross pay. Seniority and experience continue to accrue during Pregnancy leave.
 
b) SEB payments are available only to supplement E.I. benefits during the absence period as specified in this plan. Employees living in Quebec and eligible for benefits under the QPIP, are also eligible for this SEB plan.
 
c) Employees in term assignments shall be entitled to the benefits outlined in a) above, with the length of the SEB benefit limited by the term of the assignment. 
 
d) Casual employees are not entitled to pregnancy leave benefits. 
 
e) The employee must provide the Board with proof that she has applied for and is in receipt of employment insurance benefits in accordance with the Employment Insurance Act, as amended, before SEB is payable. 
 
f) Permanent employees and employees in term assignments not eligible for employment insurance benefits or the SEB plan will receive 100% of salary from the employer for the total of not less than eight (8) weeks with no deduction from sick leave or STLDP.  
 
g) Where any part of the eight (8) weeks falls during the period of time that is not paid (i.e. summer, March Break, etc.), the remainder of the eight (8) weeks of top up shall be payable after that period of time. 
  
h) Permanent employees and employees in term assignments who require longer than the eight (8) week recuperation period shall have access to sick leave and the STLDP subject to meeting the requirements to provide acceptable medical verification.  
 
i) If an employee begins pregnancy leave while on approved leave from the employer, the above maternity benefits provisions apply. 
 
j) The start date for the payment of the pregnancy benefits shall be the earlier of the due date or the birth of the child. 
 
k) Births that occur during an unpaid period (i.e. summer, March break, etc.) shall still trigger the pregnancy benefits. In those cases the pregnancy benefits shall commence on the first day after the unpaid period. 
 
l) A SEB plan to top up their E.I. Benefits for eight (8) weeks of 100% salary is the minimum for all eligible employees. An employee who is eligible for such leave shall receive 100% salary for a period not to exceed eight (8) weeks immediately following the birth of her child but with no deduction from sick leave or the Short Term Leave Disability Program (STLDP). The SEB Plan pay will be the difference between the gross amount the employee receives from E.I. and their regular gross pay. 

m) The Board provides a weekly benefit for the one-week Employment Insurance waiting period at a weekly rate equal to 100% of the employee's normal weekly earnings.

n) The Board will then pay seven (7) weeks of top-up from the employee’s EI rate to 100% of the employee’s normal weekly earnings. 

o) After the seven (7) weeks of top-up, the Board will pay the equivalent of one (1) week of the employee’s EI amount split up over the following two weeks to ensure that the employee does not earn over 100% of their normal weekly earnings in any given week. 

p) It is understood that the total amount paid by the Board shall not exceed what the employee would have earned at two (2) weeks of 100% pay and six (6) weeks of top-up from their EI rate to 100% of their regular pay. 

q) Should there be further changes to the EI waiting period, the Parties agree to meet to discuss changes that will result in a cost neutral approach to administering the SEBs where the Board pay out and the amount the employee receives for the SEB would be the same as they would have paid out or received prior to the EI changes. 
 
	20.02.02 	Absence for Other Reasons 
 
A DECE may be absent from duty for a reason not set out above but which may be a valid one, but only when such leave is granted by the Board.  All absences for other reasons must be applied for in accordance with the procedure for obtaining leave. 
 
	20.02.03 	Personal Leave 
 
A DECE may be absent from duty for a total of two (2) unpaid days for personal reasons during the school year. The scheduling of such leave shall be by mutual agreement between the DECE and the Director or Designate. 

20.02.04 	Indigenous employees may use existing short term paid leave:
     
a. To vote in elections as indicated by self-governing Indigenous authority where the employee’s working hours do not otherwise provide three hours free from work and/or

b. For attendance at Indigenous cultural/ceremonial events.
[bookmark: _Toc189145089][bookmark: _Toc189145211]
20.03 Deferred Salary Leave

[bookmark: _Toc189145090][bookmark: _Toc189145212]20.03.01      	Description
[bookmark: _Toc189145091][bookmark: _Toc189145213]The Deferred Salary Leave Plan has been developed to afford DECEs the opportunity of taking a one (1) year leave of absence, and through deferral of salary, finance the leave.  A deferred leave of less than one year requested by an DECE may be approved by the Manager of Human Resources.
 
[bookmark: _Toc189145092][bookmark: _Toc189145214]20.03.02 	Qualifications
[bookmark: _Toc189145093][bookmark: _Toc189145215]Any DECE having three (3) years of seniority with the Board is eligible to participate in the Plan. 

20.03.03.1 [bookmark: _Toc189145094][bookmark: _Toc189145216]Application

[bookmark: _Toc189145095][bookmark: _Toc189145217]20.03.03.01	A DECE must make written application to the Manager of Human Resources on or before May 1st, requesting permission to participate in the Plan.

[bookmark: _Toc189145096][bookmark: _Toc189145218]20.03.03.02	Written acceptance, or denial, of the DECE request with explanation, will be forwarded to the DECE by June 30th in the school year the original request is made.

[bookmark: _Toc189145097][bookmark: _Toc189145219]20.03.03.03	Approval of individual request to participate in the Plan shall rest solely with the Board.  The salary deferral will commence on the first pay of the next school year.
[bookmark: _Toc189145098][bookmark: _Toc189145220]20.03.04	Payment Formula and Leave of Absence

· The payment of salary, fringe benefits, and the timing of the one-year leave of absence shall be as follows:

[bookmark: _Toc189145099][bookmark: _Toc189145221]20.03.04.01	(i) In each year of the Plan, preceding the year of the leave, a DECE will be paid a reduced percentage of annual salary.  The remaining percentage, which cannot exceed 33 1/3% of the annual salary will be deferred and shall be retained for the DECE by the Board to finance the year of leave. 

(ii) The calculation of interest under the terms of the Plan shall be done monthly (not in advance).  The interest paid shall be calculated by averaging the interest rates in effect on the last day of each month for a true savings account, a 1-year term deposit, a 3-year term deposit and a 5-year term deposit. The rates for each of the accounts identified will be those quoted by the bank with which the Board deals.

(iii) Interest shall be calculated as above and credited to the DECE’s account on the day prior to the pay dates as defined in the Schedule of Salary Payments  

[bookmark: _Toc189145100][bookmark: _Toc189145222]Example                                                                
a) [bookmark: _Toc189145101][bookmark: _Toc189145223]Rates in effect at end of month X 
[bookmark: _Toc189145102][bookmark: _Toc189145224]true savings account 9 ½%                                
[bookmark: _Toc189145103][bookmark: _Toc189145225]1 year term deposits 10%                                   
3 [bookmark: _Toc189145104][bookmark: _Toc189145226]year term deposits 9 ¾%                                  
5 [bookmark: _Toc189145105][bookmark: _Toc189145227]year term deposits 9 ¾%                     
[bookmark: _Toc189145106][bookmark: _Toc189145228]Average 9 ¾%               
                                       
b) [bookmark: _Toc189145107][bookmark: _Toc189145229]Amount of deferred salary plus interest on account in month X = $1000       
                 
[bookmark: _Toc189145108][bookmark: _Toc189145230]Interest earned $1000 x 9 ¾ 12 = $8.12     
[bookmark: _Toc189145109][bookmark: _Toc189145231](iii) Any interest generated as in Clause 20.02.04.01 (ii) shall be paid to the DECE in the taxation year during which it was accrued.
[bookmark: _Toc189145110][bookmark: _Toc189145232]20.03.04.02 

(I) [bookmark: _Toc189145111][bookmark: _Toc189145233]While a DECE is enrolled in the Plan, and not on leave, any benefits tied to salary level shall be structured according to the salary the DECE would have received had the DECE not been enrolled in the Plan.

(II) [bookmark: _Toc189145112][bookmark: _Toc189145234]A DECE’s fringe benefits will be maintained by the Board during the leave of absence; however, the premium costs of all fringe benefits, during the year of the leave, shall be paid by the DECE

(III) [bookmark: _Toc189145113][bookmark: _Toc189145235]While on leave, any benefits tied to salary level shall be structured according to the salary the DECE would have received in the year prior to taking the leave had the DECE not been enrolled in the plan.

(IV) [bookmark: _Toc189145114][bookmark: _Toc189145236]While on leave, monies accumulated will be paid in accordance with the Schedule of Salary Payments

· [bookmark: _Toc189145115][bookmark: _Toc189145237]Although it is not recommended, a DECE may withdraw the total monies accumulated in the fund upon the commencement of the leave.  Since this option is not recommended, the DECE is advised to contact the local Federation Executive prior to selecting a lump sum withdrawal of payment.  

20.03.05	Terms of Reference
20.03.05.01	The leave of absence period shall be for one school year.
20.03.05.02	The leave must commence no later than six (6) years after the date of the first deferral of salary.
20.03.05.03	A DECE on leave may not receive any remuneration from the Lakehead District School Board during the period of the leave other than the amount of salary deferred plus interest accrued as per Clause 20.03.04
20.03.05.04	A DECE returning from leave must remain in the employ of the Board for a period of time at least equal to the period of time the  DECE was on leave. 
20.03.05.05	Should a DECE elect not to take the leave within the six-year period as indicated in Clause 20.03.05.02 The salary plus interest accrued shall be paid to the DECE no later than the end of the first taxation year after the expiration of the six-year period in Clause 20.03.05.02.
20.03.05.06	A DECE may withdraw from the plan any time prior to March 1st of the calendar year in which the leave is to be taken.
	Repayment shall be made within sixty (60) days immediately following the date the DECE’s written request to withdraw from the plan is submitted to the Manager of Human Resources. Any exceptions to the aforesaid shall be at the discretion of the Board. 
20.03.05.07	Sick leave credits will not accumulate during the year spent on leave, nor will the previous accumulation be reduced.
20.03.05.08	Ontario Municipal Employees' Retirement System deductions are to be continued as provided by the current ruling of O.M.E.R.S.
20.03.05.09	In the event that a suitable replacement cannot be hired for a DECE who has been granted a leave, the Board may defer the year of the leave. In this instance, a DECE may choose to remain in the plan, or receive repayment as per Clause 20.05.05.06. However, the conditions of Clause 20.03.05.05 and 20.03.04.01 would continue to apply.
20.03.05.10	Should a DECE die while participating in the plan, any monies accumulated, plus interest accrued [see Clause 20.03.04.01 (ii) at the time of death will be paid to the DECE's estate. 
20.03.05.11	All DECEs wishing to participate in the plan shall be required to sign a contract supplied by the Board before final approval for participation will be granted. 
20.03.05.12	On return from leave, a DECE will be assigned to the same position (including position of responsibility), or, if due to declining or changing enrolment patterns, said position no longer exists, the DECE will be governed by the appropriate terms of this agreement.
20.03.05.13	(i) DECEs declared surplus in accordance with Article 11:01:14 must withdraw from the plan

(ii) In such a case, the DECE shall be paid a lump sum adjustment equal to any monies deferred plus interest accrued to the date of withdrawal from the plan.

(iii) Repayment shall be made as per the Clause 20.05.05.06.


20.03.05.14	DECEs enrolling in the Deferred Salary Plan hereby acknowledge that Revenue Canada will be the final determiner of the income tax payable by the individual before, during and after the deferral period, and that the Lakehead District School Board will not be held liable for any income taxes payable by the individual on deferred salary amounts.

[bookmark: _Toc189145116][bookmark: _Toc189145238]20.04	Where a member of the Bargaining Unit accepts a temporary, central position that is inside/outside of the board and inside/outside of the Bargaining Unit that is mutually agreed upon by board and union: 

20.04.01	The employee will be able to maintain ties to their original position for a period up to two (2) years with no loss of seniority

20.04.02	If this leave is to be extended past the (2) two years then the employee will lose their ties to their position and go back to the system. 

20.04.03	Members shall receive from the Employer, full salary and employee benefits including the accumulation of: credit for experience: seniority; sick leave; and all other privileges under this Collective Agreement.


[bookmark: _Toc189145239]ARTICLE L21 - HEALTH & SAFETY 
21.01 	The Board shall recognize its obligations to provide a safe and healthful environment for 
DECEs and to carry out all duties and obligations under the Occupational Health & Safety Act and its accompanying Regulations. It is agreed that both the Union and the DECEs shall cooperate with the Board to the fullest extent possible in the prevention of accidents and in the reasonable promotion of Health & Safety. 
21.02 	When duties are required to be performed by DECE representatives on the Occupational Health & Safety committee, those duties shall be performed during the normal workday. 
21.03 	A DECE who is a member of the Occupational Health & Safety Committee will be paid at their regular rate of pay for attendance at all meetings of the committee. 
21.04   DECEs shall be provided with keys that allow them to carry out their assigned duties on a daily basis 

 
[bookmark: _Toc189145240]ARTICLE L22 - EFFECTIVE PERIOD AND RENEWAL 
 
22.01  This agreement shall be effective from the date of ratification of both parties and shall continue in full force up to and including August 31, 2026, and shall continue automatically thereafter for annual periods of one year unless either Party notifies the other in writing, within one hundred and fifty (150) days prior to the expiration date that it desires to negotiate with a view to renewal, with or without modification, of this 
Agreement. If notice is given, the Parties shall endeavour to meet within fifteen (15) days from giving of such notice. 

 
[bookmark: _Toc189145241]ARTICLE L23 - LABOUR MANAGEMENT COMMITTEE 
 
23.01 	The Labour Management Committee shall be composed of two (2) members representing the Administration and two (2) members representing the Bargaining Unit. 
 
Meetings shall be held at the request of either Party, to a maximum of two (2) meetings per school year.  
 
Should more than two meetings be required, the parties agree to hold the meetings at the conclusion of the school day, and after all associated DECE duties have been concluded. There shall be no cost to the Board.  
 
The committee shall discuss conditions of employment and any other matter that is a concern to the DECEs or to the Board. 
 
The DECE Bargaining Unit will be consulted when the Board initiates any system review/study which may affect their membership. 

 
[bookmark: _Toc189145242]ARTICLE L24 – ATTENDANCE SUPPORT 
 
24.01 	No policy or rules addressing attendance support programs applied to members of the bargaining unit shall be changed without the Board first providing an opportunity to the Federation to comment on such changes. 

24.02	No policy or rules addressing attendance support programs applied to members of the bargaining unit shall be changed without the Board first providing an opportunity for the Bargaining Unit to comment on such changes.


24.03 	In the event that the Board wishes to meet with the DECE for the purposes of discussing the member's attendance, the employer shall send the request in writing including reasons for the meeting to the DECE and the Bargaining Unit President.
 
24.04 	Notification of DECEs who have reached the threshold to be included in the attendance support program will be sent to the Bargaining Unit President.  

24.05 	A DECE shall have the right to OSSTF representation at any meeting which is part of an attendance support system or any meeting where the DECE’s attendance history is to be discussed.  
 
24.06	In the event that the Board wishes to meet with a DECE for the purposes of discussing the DECE’s attendance as part of the formal Attendance Support Program, the Board shall provide the DECE with not less than one day’s advance notice of the meeting.  The meeting may take place with less than one day’s notice upon mutual agreement of the DECE and the Board.  
 
24.07	The Board shall ensure that all medical records and information are stored in a secure location and in a completely confidential manner. 
 

[bookmark: _Toc189145243]ARTICLE L25 – MODIFIED WORK PLANS (ACCOMODATIONS) 
 
25.01	“Accommodation" means any adjustment in the terms and conditions of employment or the physical environment which may be required as a result of a member's physical or mental disability, whether permanent or temporary. 
 
25.02	The Employer agrees to ensure that any member who, owing to disabling illness or injury, and who has provided the Abilities Form in Part A of the Collective Agreement, requires accommodation in order to work or to return to work or to continue to work, will receive appropriate accommodations to the point of undue hardship. 
 
25.03	The Employer, in recognition of the Union's role and legal obligations with respect to its members who may be temporarily or permanently disabled, agrees to cooperatively develop modified work plans (accommodations) for each disabled member who is able to perform work. Such cooperative efforts shall involve an Employer representative, a Union representative and the member requiring work accommodation. 
 

Article 26 – Student Support Plans 

· During the creation of student support plans, every effort shall be made to include the DECE’s input into the plans of the students.




   

[image: A group of signature papers

AI-generated content may be incorrect.]OSSTF					           WITNESS 

[bookmark: _Toc189145244]APPENDIX A - SALARY - DESIGNATED EARLY CHILDHOOD EDUCATORS 
 
1. For the purpose of the following chart, years refers to years of experience as a DECE in Ontario, or equivalent, or other related experience as an employee of the Lakehead District School Board.   
 
2. Hourly Rate Effective September 1, 2022: 
 
	 	  Letter of Permission   	 
	$22.03

	 	 Casual Occasional 	 	 
	$23.08

	    Qualified 0 years’ experience  
	$23.79

	 	    Qualified 1 year experience  
	$25.55

	 	  Qualified 2 years’ experience  
	$27.30

	 	  Qualified 3 years’ experience  
	$29.04

	 	  Qualified 4+ years’ experience 
	$30.81


 
Hourly Rate Effective September 1, 2023: 
 
	 	Letter of Permission   	 
	$23.03

	 	Casual Occasional 	 	 
	$24.08

	Qualified 0 years’ experience  
	$24.79

	 	Qualified 1 year experience  
	$26.55

	 	Qualified 2 years’ experience  
	$28.30

	 	Qualified 3 years’ experience  
	$30.04

	 	Qualified 4+ years’ experience 
	$31.81


 
Hourly Rate Effective September 1, 2024: 
	
	Letter of Permission   	 
	$24.03

	 	Casual Occasional 	 	 
	$25.08

	Qualified 0 years’ experience  
	$25.79

	 	Qualified 1 year experience  
	$27.55

	 	Qualified 2 years’ experience  
	$29.30

	 	Qualified 3 years’ experience  
	$31.04

	 	Qualified 4+ years’ experience 
	$32.81

	
	


Hourly Rate Effective September 1, 2025: 
	
	Letter of Permission   	 
	$25.03

	 	Casual Occasional 	 	 
	$26.08

	Qualified 0 years’ experience  
	$26.79

	 	Qualified 1 year experience  
	$28.55

	 	Qualified 2 years’ experience  
	$30.30

	 	Qualified 3 years’ experience  
	$32.04

	 	Qualified 4+ years’ experience 
	$33.81



[image: ]All unqualified employees working as DECEs, casual or otherwise, shall be paid at the “Letter of Permission Rate” above. 
 
 
















Letter of Agreement #1
Between
Lakehead District School Board
And
Ontario Secondary Schools Teachers Federation
Designated Early Childhood Educators’ (DECE) Bargaining Unit District 6A

Re:  Armstrong Public School

 Unless otherwise stated, the Collective Agreement will apply to members at Armstrong 
Public School.

1) Moving Allowance
a) The Board shall make a once in a lifetime payment for moving expenses actually incurred, up to a maximum of $2500.00, based on original receipts submitted to the Board, to help defray part or all of the moving expenses incurred by a newly hired DECE or a DECE who transfers to Armstrong.
b) The move must be completed and receipts submitted to the Board within 90 days of the commencement of employment or the transfer date.
c) To ensure the intent of maximizing a DECE’s longevity of employment with the Board, following payroll deduction chart will apply, when a DECE leaves the Board before a period of less than 2 years.

Moving Expenses Costs
	Full Years with the Board
	Less than 1
	1
	2

	Percent Payroll Deduction
	50
	25
	0



d) If a DECE is declared surplus, the Board will not reclaim moving expenses.

2) Incentive Pay
For DECEs working at Armstrong Public school as of August 31, 2015 incentive pay will be paid annually as per the following schedule based on time with Armstrong Public School and predecessor board. 


Incentive Pay Schedule

Based on continuous years of service at Armstrong Public School

	Years with the Armstrong Public School
	August 31, 2015

	0
	0.00

	1
	1328.00

	2
	1992.00

	3
	2656.00

	4
	3320.00

	5
	3983.00

	6
	4249.00

	7
	4382.00

	8
	4515.00

	9
	4647.00

	10
	5201.00

	15
	5754.00

	20
	6307.00



*Each school year equates to 12 months of service as per 17.04.  Years of service will be based on a 12 month calendar year.  Incentive pay will be prorated according to FTE.

3) Zones

A zone shall mean either the Lakehead District School Board – Armstrong Zone and/or the Lakehead District School Board – Thunder Bay Zone.

4)  Placement Processes
Transfer
a)  DECEs working at Armstrong Public School are required to make a minimum three school year commitment to the school prior to being eligible for transfer.
b) After three school years DECEs will be eligible to transfer as per the collective agreement, provided that an appropriate replacement staff member can be found.  The transfer is dependent upon whether a vacancy for which the DECE is qualified exists in Thunder Bay. 

c) Transfer requests must be submitted to Human Resources no later than February 1st.  The Board shall inform the DECE of his/her eligibility to participate in the placement process prior to the placement meeting, based on the ability to find an appropriate replacement.  If an appropriate replacement cannot be found the DECE will be required to spend one more year at Armstrong Public School (4 years total).  The transfer is dependent upon whether a vacancy for which the DECE is qualified exists in Thunder Bay.  In the event that there are no available positions in Thunder Bay, the DECE will be given the opportunity to be placed on the recall list and will be treated in accordance with Article 15.

d) If more than one DECE is staffed at Armstrong Public Schools, only one transfer will be permitted per school year.  The most senior DECE who has met the three year commitment to the school will be given the opportunity to transfer first.

e) Unqualified DECEs are not eligible to transfer to the Thunder Bay zone.

Surplus/Recall
a) The declaration of surplus will be conducted in accordance with the Collective agreement.

b) Thunder Bay zone members who are surplus in Thunder Bay will be given the option to be placed into available positions in Armstrong Public School, or be placed on the recall list.  DECEs will not be removed from the recall list as a result of declining an offered position in Armstrong.

c) Armstrong Public School zone members will be able to participate in the regular placement process provided they have the qualification to be place in Thunder Bay.

d) If a DECE working in Armstrong is unqualified and is declared surplus, the unqualified DECE will be placed on an unqualified recall list for Armstrong Public School.  This list will only be used once the Board has exhausted all options a hiring a qualified DECE. 
5.     Rural School Allowance
It is understood that Rural School Allowance shall not be applicable between zones, unless approved by the Board.  A DECE will not be paid to travel between the zones of Armstrong and Thunder Bay and vice versa.


Dated on the      Day of                        2021, in Thunder Bay, Ontario

For the Board					For the Union

______________________________                _______________________________

______________________________                	_______________________________

______________________________		_______________________________	









Letter of Agreement #2
Between
Lakehead District School Board
And
Ontario Secondary Schools Teachers Federation
Designated Early Childhood Educators’ (DECE) Bargaining Unit District 6A


RE:  Achievement of Pay Equity Plan

By June 27, 2025, the Bargaining Unit and the Employer will meet to discuss Terms of Reference for the achievement of a Pay Equity Plan.

Joint employer/employee pay equity meeting (ie., Steering and Job Evaluation) will occur during the regular workday.

During the data collection process, job class incumbents shall be released from their regular duties to complete the Job Analysis Questionnaire.  The number of incumbents per job class shall not exceed four (4) members.

Article 20.01.05.5 shall apply to all meetings outlined above.

The parties agree that this letter of agreement shall expire on August 30, 2026.

 

[image: ]







Letter of Agreement #3
Between
Lakehead District School Board
And
Ontario Secondary Schools Teachers Federation
Designated Early Childhood Educators’ (DECE) Bargaining Unit District 6A





RE: Student Support Funds
The parties agree that each year they will meet to discuss the allocation of the Student Support Funds for the coming year. Use of these may include:
· Central ECE positions
· Rover positions
· Additional supports in high-needs classrooms
· Other as deemed a priority by both parties

The parties agree that this letter of agreement shall expire on August 30, 2026.

[image: ]











Letter of Agreement #4
Between
Lakehead District School Board
And
Ontario Secondary Schools Teachers Federation
Designated Early Childhood Educators’ (DECE) Bargaining Unit District 6A






RE: Wellness


The board commits to forming a joint Board-Union Wellness committee to investigate ways to support ECE wellness. The committee shall meet a minimum of twice per year and will focus discussion on activities, events, and programs that will be implemented to support mental health and well-being. 

The committee will consider input from the results of the mental injury tool kit survey as per the DECE bargaining unit implementation. 


The parties agree that this letter of agreement shall expire on August 30, 2026.

[image: ]








Letter of Agreement #5
Between
Lakehead District School Board
And
Ontario Secondary Schools Teachers Federation
Designated Early Childhood Educators’ (DECE) Bargaining Unit District 6A



RE: Clothing Allowance


The parties agree the Lakehead District School board will provide to current permanent DECEs, $200 (two hundred) every two years (in the event of a four-year contract) to purchase proper attire if assigned outdoor supervision duties. This lump sum payment will be provided on the last pay cycle closest to October 1 of that year. 


The parties agree that this letter of agreement shall expire on August 30, 2026.

[image: ]


[bookmark: _Hlk199920660]Letter of Agreement #6
Between
Lakehead District School Board
And
Ontario Secondary Schools Teachers Federation
Designated Early Childhood Educators’ (DECE) Bargaining Unit District 6A



RE: NEW HIRE TRAINING PROGRAM	


The parties agree the Lakehead District School board will, in conjunction with OSSTF develop and implement a new hire training program to be carried out during the onboarding of newly hired casual Designated Early Childhood Educators.

The new hire training plan will allow for one time half day release of specified DECEs who will develop and implement the training plan in conjunction with the Board Representative(s).

Each newly hired ECE will receive 1 full paid day for modeling/job shadowing with a specified
DECE prior to accepting their full shift.

As part of the orientation process, the central system ECE or ECE from Kindergarten Committee will provide new hires with an overview of key kindergarten programs and resources. This overview included (but not limited to):
· LPS Key Messaging for Kindergarten
· Heggerty
· Jolly Phonics
· Acadience
· Sound Skills

The parties agree that this letter of agreement shall expire on August 30, 2026.


[image: ][image: A close-up of a letter
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Letter of Agreement 
Between
Lakehead District School Board
And
Ontario Secondary Schools Teachers Federation
Designated Early Childhood Educators’ (DECE) Bargaining Unit District 6A
April 14, 2025




[bookmark: _Hlk199921407]RE: ADDITION OF GROUP OF EMPLOYEES, UNREGISTERED DECES


The group of employees working in an ECE position, under the group of DECEs, but not in good standing with the College of Designated Early Childhood Educators, are to be added. This group shall be named as Kindergarten Aides.


Amending Article 8.04. 8.05, and all reference to Unqualified ECE and Letter of Permission End Date August 26, 2026.
Dated on the 23rd of September 2025, in Thunder Bay, Ontario.

For the Union


For the Board
[image: ]
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Letter of Agreement 
Between
Lakehead District School Board
And
Ontario Secondary Schools Teachers Federation
Designated Early Childhood Educators’ (DECE) Bargaining Unit District 6A


RE: PLACEMENTS


When a permanent full-time position becomes available, a DECE who holds a permanent part-time position will be considered first for the full-time position. If there is more than one DECE in a permanent part-time position, the permanent full-time position will be offered to DECE's in permanent part-time positions in order of seniority based on original date of hire.


Dated on the 23rd of September 2025, in Thunder Bay, Ontario.


For the BoardFor the Union

[image: ]
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Signed this 16 day of February, 2024, at Thunder Bay, Ontario

For the Board: For the Union:
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16™ day of February, 2024, at Thunder Bay, Ontario
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Datedonthe  Dayof 2024, in Thunder Bay, Ontario

For the Boar For the Union
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